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Travel and Subsistence costs reimbursement policy 
Travel costs

The Participant will make the travel booking arrangements as requested by the European Multiple Sclerosis Platform (EMSP) in the Registration Form for the event. 

If the Participant makes his/her own travel arrangement, please note that the travel expenses are eligible under the following conditions:

· It shall be the most economic mean of transport;

· For travel by air: Economic class (please book your ticket as earlier as possible in order to get good rate);

· For travel by train

· For travel by car the reimbursement shall not exceed the equivalent for a rail fare.
The travel costs will be covered by EMSP up to 660 EUR.

If the Participant requires any support related to the travel, contact us at simina.peterfi@emsp.org.
Accommodation costs

The accommodation costs will be covered by EMSP for three nights stay at the venue from 10 October to 13 October 2023. The accommodation costs will be covered by EMSP up to 200 EUR per night. 
The participant can extend their stay for leisure at their own costs. 

Conference registration costs

The conference registration costs will be covered by EMSP for up to 385 EUR. 

Subsistence allowances

EMSP will not reimburse extra costs occurred during the travel. Any extra costs other than travel, accommodation and conference fee will be covered by the participant.
Insurance 

EMSP will not cover the costs of any travel insurance. The Participant must pay for their own insurance. 
Submission
Reimbursement for travel or accommodation will be submitted only after the event. In exceptional circumstances, if the Participant requires reimbursement before the event, please contact EMSP prior to the booking.
Please use the reimbursement form duly filled out to claim. All expenses have to be justified by original receipts or invoices which you will number as a reference on the receipt and the reimbursement form.

Deadline for submission: by 13 November 2023. 
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